
(To be produced on your company letterhead)

(Insert date)

Dear (insert name):

Thank you for your interest in working for our organization. Many talented and qualified people applied for this position, including you. After much consideration, we have hired another applicant.

Thank you for your time, and good luck in your job search.

Sincerely,

(Insert your signature and name here)

Use this as an Example of a Rejection Letter








