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ALL ANSWERS ARE HELD STRICTLY CONFIDENTIAL

Employee's Name: Employee #:

Department: Position:
Dates of Employment: From To
Supervisor:

Reason for leaving Company:

Return of:

keys ____ company documents _____ uniform
__ LD.card ____ safety equipment ______ tools

credit card ___ other company property ________company auto

Employee informed of restriction on:

trade secrets employment with competitor (if applicable)
patents removing company documents
other data other

Employee exit questions:

1. Did management adequately recognize employee contributions?

2. Do you feel that you have had the support of management on the job?

3. Were you adequately trained for your job?

4, Did you find your work rewarding?
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